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CTONbKO HOBbIX CI)yHKLI,MOHaJ'IbeIX BO3MOXHOCTEN Halla
KOMaHOa CMOTlJla peajinm30BaTb B 3TOM OB6HOBMNEHUU

1. PegaKkTupyeMm KpaTKoe copaep)XaHue Ha No6oM aTtane
AOMUHUCTPATOP MOXET Ha NMo6oM aTane 6e3 NPUBA3KKM K HACTPOMKaMm
N3MEHUNTb KpaTKoe coaepyKaHMe OOKYMEeHTa Yyepes onuuto
“PedaKTUpPOBaTb Ha3BaHMe OOKyYMeHTa"”, eCnn y Hero eCcTb HoBas Pofib
ADMIN_DOC_NAME_EDIT.

2. anBﬂ3Ka KOJIOHOK CIMCKa AOKYMEHTOB K La6/10HaM
Bonblwoe 1 BayKHOE M3MEeHEHME B pa6OTe C HaCTpOVIKOlZ KOJTOHOK
CMMCKa OOKYMEHTOB M pPeecTpOB. Te3MCHO MPO U3MEHEHUS:

Mbl OTBA3a/IM HACTPOMKY KOMMTOHOK OT HalLUWMX CTaHOAPTHbIX
npencraBeHnm,

Tenepb B HACTpPOMKax Mosien ecTb NpM3HaK “Mo yMon4aHuo".
Bbi6paHHbIM MPU3HAK O3HAYaeT, UTo 3TO MoJie byaeT B KOTOHKaX
Be3de, rae He HaCTPOeH creLunanbHbl CMMCOK KOMOHOK.

B peecTpax npu3Hak “KonoHKKM No yMon4YaHMio" oTobpasnT
COOTBETCTBEHHO KOMOHKM, KOTOPbIe BblOpaHbl KaK Moad no
YMOJYaHMIO B HACTPOMKax nofien. BoibpaHHbIM Npn3HaK “KonoHKM
Tabnunubl” NO3BONAET YKa3aTb MHOAMBUMAOYaANbHbIE KOTOHKM O/14
peecTpa M3 BCero OOCTyNHOro CnmckKa nonewu,

B HacTpomMKax wabnoHa BKagka “KonoHKKM” No3BoNaeT HaCTpPOUTb
KONOHKWM ON9 TeKyLlero wabnoHa.

BakHOe yToUHeHMe: ecnii B paMKkax OOHOM rpynnbl y Bac 6yayT LWabnoHbl
C Pa3HbIMUMN KOMOHKaMM U1 Bbl OTGUNBTPYETE CMUCOK AOKYMEHTORB MO 3TOW
rpynne, To Tabnuua 6ygeT coaep»aTb BCE KOTOHKM M3 LABOHOB
BblOpaHHOM rpynmbl.
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3.

BbiBOAUM aBTOpPa AOKYMEHTA B KOJIOHKY Tabnuubl
[1n9 BbiBOOA aBTOpa B KOJSTOHKY B HACTpOMKax nona B “MNone” ykarkurte
getColumnltem("C_AUTHOR").

Nounck peecTtpa B CINCKe

B maHenn agMmMHMUCTPaTopa B pa3sgene “PeecTpbl” MOXXHO HaMTK Yepes
MOWCK HY>XHbI peecTp. None3Ho ang aaMMHUCTPATOPOB, Y KOTOPbIX
60/blLLIOE KONMNYEeCTBO PeecTpOB B paboTe.

Py4yHasi COPTUPOBKA BJIOYXEHUMN

Bo Bcex dopMax 0ob6aBneHUsa BIOXXEHMA Mob30BaTe/ b MOXXeT 406aBUTb
HECKO/bKO BTOYXEHMM Cpa3y M MOCce BPYUHYO Bbi6paTbh MOPAO0OK
pa3MeLleHMa 3TUX BMIOXXeHWN. [1119 3TOro Hy»KHO HaBeCTu Ha
COOTBETCTBYIOLLY MKOHKY B BEPXHEM JIEBOM YTy O6beKTa BIOXKEHMSA U
MOMeCTUTb ero Kyaa TpebyeTcs.

MyanVIFl3bl‘-'|HOCTb YyaTa
Peanmn3oBanu COOTBETCTBME COOOLLIEHWI B YaTe TOKaM Monb3oBaTens.

NMepepaya BnoXeHun yepes MUX

B HacTpomkax atana MUX go6asunu dnar “KonmpoBaTtb BoXXeHns".
Nocne Bbibopa ¢pnara BbiNnagaeT CAMNCOK “Tun BAOXeEHMIN" Co
3Ha4deHmamm “OcHoBHoW”, “IMpunoxxeHmne” nnm “Bee”. Noa HUM none
“Macka BoyXeHMn”, rae adMMHMCTPATOP MOXXET yKa3aTb dopMaThl

dalnnoB, KOTopble HEOBXOAMMO CKOMMPOBATh B JOYEPHUMN JOKYMEHT.

KonupytoTca TonbKo MocnegHas Bepcusa BnoXeHmda. KonmpoBaHue
MoanmcaHHbIX BIOXXEHUM perynmpyeTca NapaMeTpoM Ha cepBepe
copy.attachment.with.digital.sign

HoBbi TN nona “AaTta n spemqa”

HoBM3Ha Nong 3aKt4YaeTca B TOM, UTO Mbl peanmnsoBanu none “fdata”
6e3 HeobXxoOAMMOCTM YKa3blBaTb BpeMsd, a Takxe oTaenbHo none “fdata u
BpemMg”.
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9. MynbTudakTopHaa ayTeHTUPUKaumsa
One Time Password 6yaeT BKto4YaTb B €65 NOrMH U Naposib + OTMPaBKy
CMC-KOoOa Ha Mob. HoMep TenedoHa 1N Ha nouTy. MNpouecc yneT
paboTaTb creaytoLM 06Ppa3oM:

OTnpaBngemM cMc Ha TenedoH 13 nonga "Mob. Homep". Ecnun none
MycToe UMM He HACTPOEH SMS-LUMO3, TO OTNpaBadeM Ha email;
Bpema »xm13HM Koga — NapaMeTp Ha cepBepe otp.keep.alive.hour,
[OnnHa Koda — mapaMeTp Ha cepBepe otp.length;

Macka Kofa - mapaMeTp Ha cepBepe otp.symbols,

Nocne BBOOA NTOTMHA M NAPOIS U HaXXaTUAa Ha KHOMKY BOUTU
oTobparkaeTca popma "[ByxdaKTopHaa ayTeHTMdMKauma', c
nHdopmMaumen "CoobLleHMe C KOOOM NOATBEPXKOAEHUSA ObINO
OTMPAaBNEHO HA YCTPOMCTBO", a TaK>XXe none o549 BBoAa Koaa
NoaOTBEPXXOEHNS;

Ha dopme TakKe oTobparkaeTca Tanmep C NpeaioxeHmeMm
MOBTOPHOWM OTNpaBKe Koda yepes 60 cek,;

[Nonb3oBaTeNb BBOAUT KO, HAXXMMaeT "[OTOBO" M aBTOPU3YyeTCH B
cucTeme;

Ecnun BpeMa >XMn3HM Koga 6bi10 McyepnaHo, TO MpK BBOAE TAaKOro
Koda cucTtemMa oTo6pa3nT onobKy “BpemMa nemctBma Koga
noaTBepPXXaeHna ncyepnaHo”;

Ecnun kog 6bi1 BBeOAeH HeMpaBUIbHO XOTS Obl pa3, OH CTAaHOBUTCS
HEeaKTUBHbIM M1 MOTpebyeTca 3anNpPOCUTb HOBbIM KOL.

DyHKLMA BKITIOYAETCa MapaMeTPOM Ha cepBepe otp.config.global.
B HacTpomKax OOCTYyMHbl cregytolime napameTpbl:

PROHIBITED - OTP He ncnonb3yeTcs;

REQUIRED - OTP o693aTenbHa. lNpu aBTopm3aumnm yepes WEB mnnm
MOBILE B internal nnmn external network.

AUTO - ncnonb3oBaHme OTP 6ygeT nponcxoamTb No nepegaHHom
cookies (external_request=true). Ecnn eé He nepegaBanun, 1o OTP
ynpaBngaeTca HacTpomkom auth.otp.internal.required:NONE. Ecnun
cookie(external_request=true) nepenanu, To OTP ynpaBnsaeTcs
HacTponkom auth.otp.external.required:NONE. Onga 311X
napamMeTpoB OOCTynHbl MapameTpbl: NONE, MOBILE, WEB, ALL.
OPTIONAL - B npodunib Monb3oBaTend 0obaBndeTca HacTpoMKa BO
BkNaaKe [Be3zonacHOCTb], B KOTOPOW eCTb cneaytoLime BapuaHThbl:
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- NONE - He ncnonb3oaTtb OTP;

- WEB - ncnonb3oBaTb OTP npu aBTopm3aumm yepes Beb
NPUIOXKEHME,

- MOBILE — ncnonb3oBaTtb OTP npu aBTOpmM3aLnM Yepes
MOBUNbHOE NPUTOXKEHWE;

- ALL — ncnonb3oatb OTP npu aBTOpM3aL MM Yepe3 MObUNbHOE U
BE6 NMPUNOKEHMA.

- AUTO — normka Kak B ornmcaHumm Bbile as4 auto.

10. CloudKey ot ALICK “YkKpauHa”
19 KOHCyNbTauMmM OTHOCUTENTbHO MOAKTIOYEHMSA TaKOW peanm3aumnm
ncrnonbloBaHUd JSLLIMN Yepes MeTo peXxmmMa COBMeCTUMOCTU C |IT
Npocbba 06pPaTUTLCH B HALLy TEXMOOOEPIKKY.

11. Jaw6éoppn pyKkosBoauTtens
Nonb3oBaTenb ¢ ponbio USER_SUBORDINATES_DASHB m Tvnom
nonb3oBaTensd “PyKoBoamTeNnb’ Ha CBOEM Aalbopae MOXKeET
nepekntoYnTbca Ha “PykoBoamnTenb oTaena” n BUOETb 3arpy3Ky CBOUX
MNOOYMNHEHHDBIX MO OCHOBHOM OpPr. CTRYKTYPE B paMKax OaHOM
CTPYKTYPHOW eONHULLbI, B KOTOPOW PYKOBOAUTENb HAaXOAUTCS.

MHAWBWAYANbHBIA
MHAVEBWQYanbHbIRA '3 MecAua
PYKOBOAWTENb OTAENA

12. MaccoBoe nognucaHme AOKYMEHTOB
Tenepb CTano BO3MOYHO MOAMMCbIBaTbh C MoMoLLbto DM cpasy
HECKOJTbKO AOKYMEHTOB. [1/19 2TOro Nosib30BaTe b A0/IXKEH OTKPbITh
B/IOYKEHME 1 Yepes ornumnm 4obaBuTb ero B ovepeb Ha nogrnmcaHme,
rmocrie Yero Haf CUCTEMHbIMU GUNbTPaMmM 4ob6aBUTCA crieumanbHoe

npegcraBsyieHne and rnepexoga B CI)OpMy CO CIMMCKOM TaKMNX JOKYMEHTOB
C BJTOXXeHNAIMW.

MoapobHee dyHKLMA ByoeT onmcaHa B MHCTPYKLIMK, a TakXKe Halla
Texnogaep)KKa Bcerga rotoBa OTBETUTb Ha Balll BOMPOCHI.
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13. dyHKUuMa “3apaTb Bonpoc”
HoBagda HaCTpOl;II-(a Ha 2Tare no3BOJINT MNoJ1b30BaTEJ110 Hepe3 ,El,el;ICTBl/IS?I
MNo AJOKYyMEeHTY CO34aTb KapTO4KY NCIMOJIHEHWNA CO Clie4yoWnMMn
YCIoBUNAMUM N OTPaHNYEHUNAMMN!
- OToOparkaeTca B OCHOBHbIX AENCTBUAX;
- He/b3d CO34aTb AOYEPHIOK KAaPTOYKY OT BOMPOC3;
- CPOK MNCMNOJTHEHUNA KapPTOYKKM BOMPOCa HE MOXXET OblTb 6oNbLUe
pOJZI,l/ITeJ"IbCKOl;I KapTO4Y KW,
- CO30aTb KapTO4KYy BOMPOCa MOXXHO OT nob6om KN nnum MopyyHeHWM4H,
- BOMPOC He 3aKpbIBaeT POOANTE/IbCKYIO KapPTOUKY,
- ,D,O6aB}'IeHl/le BJTOXeHWA N MCMNMOJ1b30BaHWMeE 3L|,|_| O149 KapTOYKM
BOINpPOCa 3aripeLlieHobl,;
- KOMMeHTapl/IM aBnaeTca ob6a3aTe/lbHbIM Monem npn 3aKPbITUN
KapTO4YKKM BOIMpoOcCca.

14. Ckauatb PDF 6e3 BoassHOro 3HakKa
NMonb3oBaTtenu ¢ ponamMm ADMIN_ATTACHMENT_ORIGINAL nnu
USER_ATTACHMENT_ORIGINAL MoryT BoCcnonb3oBaTbCs onumen ansa
BroXeHma “CkadaTtb PDF 6e3 BogaHoro 3Haka'". Ycnosmem ong
OTOBPaXKeHMA TaKOW ONUMK ABASIOTCA ONYyO6IMKOBaAHHOE BIOYXEHME U
Hanuume xoTa 6bl ogHoM SN Ha BNOXXeHuW.

15. CNMcoK yaanéHHbIX Nnonb3oBaTeneun
B pasnene AOQMUHUCTPUPOBaAHME - [Tofib30BaTENTM MOXKHO NMOCMOTPETL
CMUCOK yaanéHHbIX Monb3oBaTenemn no epunstpy “YoanéHHole”

BCE aKKaYHTEI | |

“ S I
)
TeXHWYeCKMe NONbL30BATENN
212121 Iz
MMNOoOpPTWPOBaHHLIE NONL30BATENM

4141414 | Y aaneHHsIe iz
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16. HoBble KoY B NOrMpoBaHuUmn

- [Jo6GaBneHa 3anmcb B 0OLLIME M MOMb30BaATENbCKME IO O MOAMMNCAHNN
BJIOXXEHMA MONb30BATENEM C MOMOLLbIO DLLIT;

- Jo6aBneHa 3anuncb B MOMb30BaTENNbCKME 10T C MOAPOOHbIM
OMNMMCaHMeM M3MEHEHWI 3HAUYEHWMIM B OOMONTHUTENbHbIX MNONAax Npodunis
nonb3oBaTens;

- [Jo6aBneHa 3anmcb Npo yaaneHmne HenpmBaA3aHHOIo BIOXXeH U, koraa
BIOXXEHMA 3arpy»<atoT B HEPHOBWK M YOANAOT ero.
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Ctonbko yﬂy‘-ILIJeHVIl;I CI)yHKLI,VIOHaJ'Ia Hallla KOMaHOa CMOIlJl1a
peain3oBaTb B 3TOM OBHOBNEHUN

1. Yny4dweHue NnoruckKa nonb3oBartend B none tuna “Monb3oBatennb”
MNpwn paboTe C MOMCKOM MOoJSIb30BaTENA BO BCeX popMax, MoNax M
pa3genax gobaBum BO3MOXXHOCTb NMomcka Kak mo OO, Tak 1 no
Opyrum nonam npodunsa nonb3oBaTens, a UMEeHHO U3 BKIAOKU
“Nndopmauma”. NMomcK oCyLLLECTBNAETCA B TOM e nosne, rae B JaHHbIN
MOMEHT npoumcxoamnT nonck no GANO.

[na BKAOYEHUA PacLLUMPEHHOro MOMCKa HY»KHO 006aBUTb CBOMCTBO
user.search.fio.extra.field B nponeptn cepBepa. CIMNCOK BCEX AOCTYMHbIX

0149 MCnNoJ1ib30BaHMA OOMNOJTHUTETbHbIX 3HaAYeHUM 0149 nonckKa
login, position, externalld, email, remark

2. YnyJdweHue nepepayuv gen
[lo6aBmnm HOBbIM MapaMeTp B NMepenavy gen “3amMeHunTb B none Bbibop
nonb3oBaTensa” A4sa 3aMeHbl Nofib30BaTeNNa Ha BCcex WaboHax, roe oH
3anumcaH B none “Bbi6op nonb3oBaTensa”. HacTpoKa no3BonsgeT
3aMeHUTb MO/b30BaTENS KaK B CMMCKe BbIGpaHHbIX, TaK U B CMKMCKE
OOCTYMHbIX. 3aMMCbIBaeM JaHHOE M3MEHEHME B MCTOPUIO Mepeadn gen.

3. YnyJdweHue AencTBuUa O3HaKOMJIeHUS
Ecnu nonb3oBaTensd 03HaKOMUMK C JOKYMEHTOM, C KOTOPbIM OH paHee
y>Ke paboTar, TakoM JOKYMEHT CTaHET MNepPBbIM B CMUCKeE 1 ByaeT
noacBeYeH YepHbIM KaK HeMpoYnTaHHbIN.

4, YnydueHue genernposaHus
- CucTteMa byOeT 3aKpblBaTb CECCUIO AeneraTa, ecnun 6bi10 yaaneHo
aenernpoBaHme 3 Npoduaa nonb3oBaTensd U eCciim NCTEK CPOK
0encTBMAa genermpoBaHunsg;
- |_|pl/l Co3gaHnM genernpoBaHMAd MOXXHO Bbl6paTb CpPa3y HECKOJT1bKO
aKKayHTOB, rpyrn mnmim tTnnoB OOKYMEHTOB.
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5. YnyyuweHue noucka no AoKyMeHTam
Ecnu ykazaHHOe 3HaueHne B 6bICTPOM MOMCKE OOKYMEHTa MMeeT
pasgenuTens "mpoben', ToO cnucTteMa ULLET M B PErMCTPALLMOHHDIX, 1 B
CUCTEMHbIX HOMepax. A ecnu pasgenuntend “npoben” HeT, TO ULLET B
CUCTEMHDbIX U PEMMCTPALMOHHBIX M TONMBbKO MO YHWUKANbHOW YacTun
HoMepa.

HanpuMep, B cUcTeMe eCTb OOKYMEHT C per. HoMepoM 14-K/133 (23) n
CUCTEMHDbIN 3244 (23).

- Monb3osaTtenb UweT “14-K/133 (23)" unu “3244 (23)" - ncnonb3syercsa
MOWNCK MO YMOYaHMUIO.

- Monb3oBaTenb ULWET “14-K/133" unm “3244" - cucteMa OOSXKHa
HaMTU 1 BbIBECTU BBEPX BCe HOoMepa 14-K/133 (23), 14-K/133 (22),
14-K/133 (21). To ke camoe ¢ 3244.

6. Y6paTb KHONKY “leHepupoBaTb” 1 “CKavaTtb” B oTUETaAX
Ecnu Bbl HE MCMOb3yeTe NapaMeTPU30BaHHbIE OTUYETHI, TO AN9 YO06CTBa
MOYHO CKpPbITb KHOMKY “feHepupoBaTh’ MapaMeTpoM Ha GpoHTe. Takke
MOYHO CKpPbITb KHOMKY “CkadaTb”. HacTpomKM No yMon4aHmo
OTOOPaXkatoT 06e KHOMKMWU:

“REPORT_VIEW": {
“HIDE_BUTTON_GENERATE": false,
“HIDE_BUTTON_DOWNLOAD": false

}

7. YnyuweHune pyHKUunm “HacTtpomka o6a3aTesibHOCTU
noanucaHusa Bro)XxeHma"
B HaCcTpowKM cepBepa BbIHEC/TM BO3MOYHOCTb YKa3blBaTb
064a3aTeNIbHOCTb MOAMMCAHMA BIOYXEHWI MPU BbIHECEHUW peLleHmnsa
TONbKO ANga Tmina “OCHOBHbIE BNOXeHMa", NapaMeTp
sign.only.main.attachment.
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8. YnyuwleHue npouecca reHepaLuumn oTYETOB
Mbl BbIHECTU reHepaL Mo OTYETOB B OTAENbHbIV JOKEeP-KOHTeMHep an4a
ynyYlleHmsa CTabuUnbHOCTU PaboTbl CUCTEMBbI B LIENTOM.

9. He oTo6pa)aTb nNycTble nogpasaesnieHus
B pasgenax "llonb3oBatenn" n "AoOMUHUCTPUPOBaHMe-Ionb3oBaTenn" B
nouncke "lNMo nogpasgeneHunto” He oTobpaXkatoTca NyCcTbie

noapasaeneHn4.
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CTONbKO OLLMNBOK 6bISIO UCMNPAaB/IEHO B 3TOM OO6HOBNEHUM
OTHOCUTENTbHO Bepcum 3.18.2

1. Mounck Bo BHeLWWHEM cNpaBoOYHUKE
McnpaBunm NoOUCK Npu paboTe C BHELUHUM CMPaBOYHMKOM, Hanpumep,
Npwv co3gaHnm JOKyMeHTa.



